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Qualifications Summary

· Organized, detail oriented, and self disciplined team player 
· Work efficiently and independently in a fast-paced environment
· Experienced advising students in a community college setting
· Experienced organizing and executing events, training sessions, and informational booths
· Strong interest connecting school organizations with local resources
· Certified Adult, Child, & Infant CPR and First Aid 2010
EDUCATION

Bachelors of Arts, Major: Human Service

Western Washington University, Bellingham, WA – Expected completion on June 2011

Associate in Arts University Transfer Degree 

Skagit Valley College, Oak Harbor, WA – Graduated on June 2005

RELEVANT SKILLS

Advising & Training Skills

· Trained, schedule, supervised, and/or recruited new student leaders
· Managed multiple deadlines in a fast-paced environment
· Carried out weekly meeting and ensured the event planning progress of student leaders
· Served as mediator between service providers and student organizations
· Provided information, assistance and referral to campus and local resources

· Provided event training sessions for community college students and staff
· Provided adequate feedback on student progress 
· Organized and conducted educational presentations and activities
· Created professional information pamphlets and event planning manual

Communication & Human Service Skills
· Sufficient in problem solving, interpersonal communication, and positive discipline
· Experienced working with diverse populations
· Maintained relationship with community sponsors and entertainment/artist

· Mediated meetings, contributed ideas effectively, and collaborated with others
· Designed professional brochures, advertisements and flyers
Technical Skills

· Organized and conducted presentations using Microsoft Power Point

· Maintained expenditure reports using Microsoft Excel
· Produced ads and flyers using Microsoft Publisher 
· Expert with Microsoft Word and Internet research 

· Managed cash, closed register, and prepared deposit reports
· Operated photocopier, fax, and cash register
RELATED PROFESSIONAL HISTORY

Western Wednesday/Get Your Blue On Intern, WWU Alumni Association, April 2010-current

Student Organization Tutor, Skagit Valley College, Oak Harbor, WA, Jan. 2009-Dec. 2009

Student Program Board Coordinator, Skagit Valley College, Oak Harbor, WA, Jan. 2007- June 2008

